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	3 July 2025
NBA Christchurch One Limited
80 Byron Street

Christchurch 8023
	03 941 8999
53 Hereford Street

Christchurch 8011

PO Box 73013

Christchurch 8154
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Dear Sir/Madam

Reminder Letter - Building Warrant of Fitness
WOF/2020/5827
80 Byron Street Sydenham
This is a friendly reminder that your Building Warrant of Fitness (BWOF) is due to expire on 1 August 2025.
To ensure compliance, please send us a signed copy of your Building Warrant of Fitness (Form 12) along with the Certificate(s) of Compliance (Form 12A) from the Independent Qualified Person(s) responsible for the specified systems listed in your latest compliance schedule. These can be emailed to us at buildingwof@ccc.govt.nz.

If you need a Building Warrant of Fitness form, you can email us at buildingwof@ccc.govt.nz or obtain one from our  website: Building consent forms and guides, scroll down to B-470 Building warrant of fitness (Form 12).
Additionally, we’ve attached the annual invoice for your BWOF renewal. Should you require any assistance or have any questions, feel free to reach out to us via email at buildingwof@ccc.govt.nz or by phone at 03 941 8999.
How to pay: 

You can pay your fees via the following methods:

Internet banking

Via phone using your credit card (03 941 8999)

In person using cash or EFTPOS at Civic Offices or one of our Customer Service Hubs
Please note that all payments will be credited to our account on the next business day. Payments made without the particulars, code and reference details may take longer to be lodged against the correct account. Please refer to the attached invoice for our bank account details and other information (in the blue box at the bottom of the invoice) which you need to enter to help us identify your payment.

For faster processing, you can reply to this email with proof of payment. This will need to be a screenshot or snip image of your payment transaction from your bank account.  If you are paying more than one invoice, please send remittance advice to revenue@ccc.govt.nz.
IMPORTANT: If we do not receive the required documents or any communication from you, we will be required to escalate the matter. This may include issuing a Notice to Fix and/or Infringements under Section 108 of the Building Act 2004.
We appreciate your attention to this matter and look forward to receiving your documents.

Yours sincerely

Building Compliance Team

	NBA Christchurch One Limited
80 Byron Street

Christchurch 8023
	Invoice number
	363794

	
	Invoice date
	3 July 2025

	
	Customer number
	4195223

	
	
	


Your Building Warrant of Fitness expires on 1 August 2025.  To ensure the renewal of your Building Warrant of Fitness, payment must be received by this date.
	Reference
	WOF/2020/5827

	Owner’s name
	NBA Christchurch One Limited

	Property address
	80 Byron Street Sydenham


	Purpose
	Building warrant of fitness


	Description
	GST
	Amount (GST incl.)


	WOF Annual Fee
	$  56.09
	$ 430.00


	
	$  56.09
	$ 430.00

	
	
	

	Total Due
	$ 430.00

	
	(GST inclusive)


These fees are due within 30 days from the date of this invoice. Please ensure payment is made by the due date. 

Where the Council has issued an invoice for the payment of any fee or charge under this section and the amount invoiced has not been paid by the stated due date, the Council may commence debt recovery action.  The Council reserves the right to charge interest, payable from the date the debt became due, and recover costs incurred in pursuing recovery of the debt on a solicitor / client basis as outlined in the Fees and Charges Schedule of the Council's Long Term Plan.

	To pay by Internet banking only, use the following details:

Account   
02 0800 0044765 03

Particulars
363794
Code         
11-434720
Reference
1608677
Send remittance advice to revenue@ccc.govt.nz.
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