
1 

 

UNIT TITLES ACT 2010 
 

BODY CORPORATE 46828 
WINDMILL CENTRE, CHRISTCHURCH 

 
MINUTES OF ANNUAL GENERAL MEETING, 2024 

 
Date:   Thursday, 28th November 2024 at 10.30 a.m. 

Venue: In person at  
Riccarton Centre, 199 Clarence Street, Riccarton, Christchurch  
Via Zoom or 
Via Phone 

 
Attendance:  Susan Wootton   Unit D – Shop 21 
   Graham Tindall   Unit E – Shop 16 
           
   Skyway Body Corporate Services Ltd 

Ann Woods    Managing Director 
Anna Gardner    Body Corporate Manager 
 

Apologies  There were no apologies 
 
Postal Votes  There were no postal votes 
 
Proxies  There were no proxies 
 
Ann welcomed Sue and Graham to the 2024 Annual General Meeting of the 
Windmill Centre Body Corporate 46828 and thanked them for their attendance. She 
noted a disappointing turn out of members.  
 
The following notified Resolutions were considered and voted on: 
 
“That the meeting confirms the Minutes of the 2023 Annual General Meeting held 
on the 30th November 2023 are a true and accurate record of that Meeting.” 
 
Moved: Sue Wootton   Seconded: Graham Tindall  Carried 
 
“That the meeting confirms and accepts the Financial Statement prepared for the 
period from 15th November 2023 to 14th November 2024.” 
 
Moved: Graham Tindall  Seconded: Sue  Wootton  Carried 
 
“That the meeting confirms and accepts the Draft Budget prepared for the period 
from 17th December 2024 to 16th December 2025.”  
 
Walkway cleaning 
It was agreed that the concrete surface on the walkways is beginning to look a bit 
scruffy in areas.  The walkways have been cleaned in the past however, the job 
wasn’t that good and caused damage to the lower timber areas of the exterior 
cladding. 
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In order to prevent further damage it was agreed that a concrete specialist needs to 
assess the walkways and advise the Body Corporate what can be done to improve 
the appearance of the concrete surface. 
 
It was agreed that Sue will show the contractors around the Windmill Centre to 
ensure they understand what work both Bodies Corporate would like them to do. 
 
Action:  Skyway is contact a concrete specialist to assess the walkways and provide 
their professional opinion as to what can be done to improve the appearance of the 
concrete and will arrange a suitable time for Sue to meet them on site.   
 
Verandah Cleaning 
It was agreed underneath the verandahs including the soffits and wood work should 
be on a cleaning schedule every two years. 
 
Action:  Skyway is to obtain a cleaning quote and provide it to Sue for consideration. 
 
Moved: Susan Wootton  Seconded: Graham Tindall  Carried 
 
“That the updated Long Term Maintenance Plan as prepared by Plan Heaven for 
Body Corporate No. 46828 be adopted”.  
 
Holes in walls 
It was noted there is a hole drilled through the exterior stone wall about the size of a 
pipe. Concern was raised that moisture could get into the wall if the drilled hole is not 
capped off. 
 
Action:  Owners are asked to check their units for unused holes in the exterior stone 
wall and cap any pipes penetrations not in use. 
 
Deterioration of sealant between tilt slab panels 
Due to the age of the buildings sealant between the exterior concrete panels is 
beginning to deteriorate and needs to be replaced. 
 
Action:  Skyway is to get a price to replace the deteriorating sealant between the 
panels where necessary. 
 
Guttering  
Some areas of guttering need to be replaced and Ann suggested an annual amount of 
$2,000.00 should be allocated in the Long Term Maintenance Plan to cover this cost. 
 
Action:  Amend the Long Term Maintenance Plan to include an annual $2,000.00 
contribution towards gutter replacement. 
 
Moved: Sue Wootton   Seconded: Graham Tindall  Carried 
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“That given the number of Units in Body Corporate 46828 it is agreed that it is not 
necessary to have a Body Corporate Committee but it is necessary to have a 
Chairperson.  
 
The following nomination has been received and accepted by the Nominee: 

 

Chairperson –– Susan Wootton nominated by Graham Tindall and Ursula Tindall 

 

Ann thanked Sue for the work she has done as Chairperson of the Body Corporate in 
previous years and over the last 12 months.  
 
Susan Wootton accepted the nomination as Body Corporate Chairperson.  
 
“That Susan Wootton be elected as Chairperson” 
 
Moved: Graham Tindall  Seconded: Susan agreed to take on the position. 
 
“That Skyway Body Corporate will continue to provide administrative services to the 
Body Corporate for the coming year.” 
 
Moved: Susan Wootton  Seconded: Graham Tindall  Carried 
 
“That Skyway’s updated Management Agreement is approved by members and the 
Chairperson is authorised to sign on behalf of the Body Corporate.” 
 
Moved: Graham Tindall  Seconded: Susan Wootton  Carried 
 
Special Resolution: 
 
“That the Body Corporate resolves by Special Resolution not to have its financial 
statements audited.” 
 
Moved:  Susan Wootton  Seconded: Graham Tindall  Carried 
 
General Discussion: 
 
Bank Account Changes 
Skyway is presently changing its management systems and is installing new software. 
 
This change will assist with maintenance and financial record keeping and processing 
– reporting functions will also be updated. 
 
One of the main things owners will see initially is that the presentation of the 
invoices for Body Corporate levies will be different however the information will stay 
the same.  The one big difference regarding levies is that payments will now go 
directly in to the account for the Body Corporate, this means everyone will need to 
change the number of the bank account they have previously used for levy 
payments to the new dedicated account number which will be shown on the 
invoice.  Please also use the reference number on the invoice when paying.  It is 
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very important that this change is made when paying levies each time to ensure your 
funds go to your correct Body Corporate account. 
Owners also to please remove Skyway’s previous bank account number from your 
on-line banking system. 
 
Skyway’s new software system is called Stratafy and information about the system 
has been circulated. 
 
In time owners will be given access to information which relates specifically to you – 
your personal information e.g. payment of levies, there will also be access to specific 
Body Corporate information and you’ll have the option of reporting maintenance 
concerns via a portal system. 
 
Skyway will advise owners when the information is available for them to view but in 
the meantime, please be patient while these new systems are put in place. 
 
 
 
There being no further business Ann thanked everyone for their attendance and the 
meeting concluded at 11.20am 
 


