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Pre-contract disclosure statement  

Section 146, Unit Titles Act 2010 and Regulation 33(1), Unit Titles Regulations 2011 

Unit number: Unit 2 and Accessory Unit 14-15 

Unit Plan: Deposited Plan 341454 

Body Corporate number: 341454 

Pre-contract disclosure statement 

1. This pre-contract disclosure statement is provided to prospective buyers of the property in accordance 

with Section 146(1) of the Unit Titles Act 2010. 

General information 

2 The following section contains a brief explanation of important matters relevant to the purchase of a 

unit in a unit title development.  You should read and understand the information contained in this 

section and this statement before signing a contract to buy a unit in a unit title development. 

 Further information on buying, selling a unit and living in a unit title development can be obtained by: 

• reading the publication “Short guide to unit titles”, which is available on the Unit Title Services 

website: unittitles.govt.nz  

• contacting the Ministry of Business, Innovation & Employment service centre: 0800 UNIT TITLES 

(0800 864 884) 

You are strongly advised to obtain independent legal advice regarding any questions or concerns you 

have about purchasing a unit or your prospective rights and obligations as a member of a body 

corporate. 

Unit title property ownership.  Unit titles are a common form of multi-unit property ownership.  They 

allow owners to privately own an area of land or part of a building and share common property with 

other unit owners.  Unit title developments may also be structured in varied ways including staged unit 

title developments and layered unit title developments.   

This combination of individual and shared ownership of land and buildings, often in an intensive built 

environment, means owning a unit title involves a different set of rights and responsibilities than 

traditional house and land ownership.   

Unit title developments have a body corporate management structure to ensure decisions affecting 

the development can be made jointly by the unit owners.  The creation and management of unit title 

developments is governed by the Unit Titles Act 2010 and supporting regulations. 

Unit plan.  Every unit title development has a unit plan, which shows the location of the principal units 

as well as any accessory units and common property in the development. The unit plan is the formal 

record of all of the boundaries of the units, and the common property. 
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Ownership and utility interests.  Each unit is allocated an ownership interest and a utility interest, and 

such interests are relevant to the determination of many of the unit owner’s rights and responsibilities 

under the Unit Titles Act 2010.  

Ownership interest is a number that reflects the relative value of each unit to the other units in the 

development and is used to determine a range of matters including the unit owners’ beneficial share 

in the common property and share in the underlying land if the unit plan is cancelled. 

By default, the utility interest of a unit is the same as the ownership interest (unless it is otherwise 

specified on the deposit of the unit plan or subsequently changed) and is used to calculate how much 

each owner contributes to the operational costs of the body corporate. 

Body corporate operational rules.  The body corporate for a unit title development can make its own 

operational rules on the use of the development, and governance of the body corporate.  These 

operational rules are subject to the provisions of the Unit Titles Act 2010 and regulations made under 

that Act.   

All unit owners, occupiers, tenants and the body corporate must follow the body corporate 

operational rules that apply to their unit title development.   

Pre-settlement disclosure statement.  Before settlement of the sale of a unit, the seller must provide 

a pre-settlement disclosure statement to the purchaser, which includes information on: 

• the unit number and body corporate number 

• the amount of the contribution levied by the body corporate for that unit 

• the period covered by the contribution 

• how the levy is to be paid 

• the date on or before which the levy must be paid 

• whether any amount of the levy is currently unpaid and, if so, how much 

• whether legal proceedings have commenced in respect of any unpaid levy 

• whether any metered charges (eg, for water) are unpaid and, if so, how much 

• whether any costs relating to repairs to building elements or infrastructure contained in the unit 

are unpaid and, if so, how much 

• the rate of interest accruing on any unpaid amounts 

• whether there are any legal proceedings pending against the body corporate 

• whether there are any legal proceedings initiated by the body corporate or intended to be initiated 

by the body corporate 

• whether there is any written claim by the body corporate against a third party that has not been 

resolved 

• whether there have been any changes to the body corporate rules since the pre-contract disclosure 

statement was provided. 

There are legal consequences on the seller for failing to provide the pre-settlement disclosure in the 

timeframes required by the Unit Titles Act 2010 including delay of settlement and cancellation of the 

contract.  

Records of title.  Previously known as a computer register or certificate of title, for a unit title 

development this document records the ownership of a unit, contains a legal description of the unit 

boundaries and records any legal interest which is registered against the title to the unit (for example a 

mortgage or easement).  A copy of the record of title for a unit should come with: 

• the unit plan attached. Unit title plans were discussed earlier in this section. 

• a supplementary record sheet attached.  A supplementary record sheet records the ownership of 

the common property, any legal interests registered against the common property or base land, 
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and other information such as the address for service of the body corporate and the body 

corporate operational rules. 

The common property in a unit title development does not have a record of title.   

Land Information Memorandum.  A land information memorandum (LIM) is a report which provides 

information held by the local council about a particular property.  You must order and pay for a LIM 

from the applicable local council. Delivery times vary between councils.  The information contained in 

a LIM will vary between councils, but is likely to include details on: 

• rates information 

• information on private and public stormwater and sewerage drains  

• any consents, notices, orders or requisitions affecting the land or buildings 

• District Plan classifications that relate to the land or buildings 

• any special feature of the land the local council knows about including the downhill movement, 

gradual sinking or wearing away of any land, the falling of rock or earth, flooding of any type and 

possible contamination or hazardous substances 

• any other information the local council deems relevant 

Full details of what a local council is obliged to provide in a LIM is contained in section 44A of the Local 

Government Official Information and Meetings Act 1987. 

Easements and covenants.  An easement is a right given to a landowner over another person’s 

property (for example, a right of way, or right to drain water).  A land covenant is an obligation 

contained in a deed between two parties, usually relating to the use of one or both properties (for 

example a covenant to restrict one party using their property in a certain way).   

Easements or covenants may apply to: 

• a unit and are usually recorded on the record of title for that unit.   

• common property and will be recorded on the supplementary record sheet for the unit title 

development. 

3. Further information about the matters set out above can be obtained from: 

Unit title property ownership  Ministry of Business, Innovation and 

Employment – Unit Title Services 

www.unittitles.govt.nz 

0800 UNIT TITLES (0800 864 884) 

Unit plan 

Ownership and utility interests 

Record of title 

Easements and covenants 

Land Information New Zealand 

www.linz.govt.nz 

0800 ONLINE (0800 665 463) 

Body corporate operational rules 

Pre-settlement disclosure statement 

The body corporate of the unit title 

development 

Land Information Memorandum Your local council 
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For detailed information on any of the above matters relating to your specific circumstances, the 

Ministry of Business, Innovation and Employment recommends you obtain independent legal advice 

from your lawyer. 

Information about the unit 

Financial 

4. The amount of the contribution levied by the body corporate under Section 121 of the Unit Titles Act 

2010 in respect of the unit is $27,315. 

5. The period covered by the contribution in paragraph 2 is 1 April 2024 to 31 March 2025.  

6. At the date of its last financial statement for the year ended 31 March 2024, the Body Corporate had 

the following accounts with balances: 

ANZ Bank 00 Account: $17,820 

ANZ Bank Serious Saver Account: $120,856 

7. The body corporate has financial statements for the previous three years ended 31 March 2024, 31 

March 2023, 31 March 2022. See attached.  

8. No financial audits have been completed by the Body Corporate in the previous three years as resolved 

at the relevant AGMs. 

Meetings 

9. The Body Corporate has had annual general meetings in the previous three years. See notices, minutes 

and supporting information attached for the years ended 31 March 2023, 31 March 2022, and 31 

March 2021. The AGM for the year ended 31 March 2024 will be held on 1st of November 2024. 

Maintenance, weathertightness and related matters 

10. The Body Corporate has a Long-Term Maintenance Plan in place. See attached. 

11. The next review date for the long-term maintenance plan is September 2025. 

12. The body corporate proposes to carry out or begin the following works under the long-term 

maintenance plan in the next three years: 

• Verandah refurbishment: Repair the existing verandah to restore it to its original condition. 

Estimated cost is $80,000. 

• Exterior painting of the building: Painting will start after the verandah refurbishment. The 

estimated cost is $40,777. 

• Foyer refurbishment: Redecorate the entrance foyer area after years of wear and replace tiles 

with carpet squares. The estimated cost is $6,000. 

13. The body corporate proposes to carry out the following maintenance on the unit title development 

in the year following the date of the disclosure statement: 

• Verandah refurbishment: Repair the existing verandah to restore it to its original condition. 

Estimated cost is $80,000. 
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14. The body corporate or committee has no knowledge of any part of the unit title 

development currently, or ever having had, weathertightness issues for which a claim has 

been made under the Weathertight Homes Resolution Services Act 2006. 

15. The body corporate or committee has actual knowledge that any part of the unit title 

development had weathertightness issues that have been remediated without a claim under 

the Weathertight Homes Resolution Services Act 2006 or other proceedings. The issues 

arose from window leaks and a concrete crack due to earthquakes, rusting window clips, and 

loose butynol repair on the roof. All these minor repairs have been remediated. 

16. The body corporate or committee has no knowledge of the unit title development having 

weathertightness issues that have not been remediated. 

17. The body corporate or committee has no knowledge of the unit title development having earthquake-

prone issues.  

18. The body corporate or committee has no knowledge of the unit title development having any other 

significant defects in the land (including the unit title development) that may require remediation. 

Legal 

19. The Body Corporate is not currently involved in any proceedings in any court or tribunal. 

20. No remediation report/s commissioned by the body corporate in the last three years are attached, 

because no such reports have been commissioned. 

Insurance 

21. The Body Corporate is insured with QBE Insurance (Australia) Limited, and the insurance Brokers 

contact details are: Amicus Brokers Limited, Jason Graham, Phone: (03) 962 7744, Email: 

Jason.Graham@amicus.co.nz. 

 

22. The Body Corporate has the following insurance covers in place: Material Damage of the core structure 

of the building, Combined Liability, and Office Bearers Liability. The individual Unit Owners make their 

own arrangements for insuring their fit-out insurance including flooring, ceiling tiles etc.  

23. The latest annual premium for the above insurance was $140,963 for the Body Corporate. The Unit 

share is $31,054. 

24. Email the Body Corporate manager Terri Churton (email: admin@allevi8.co.nz) if you require a copy of 

the insurance policy. 
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Relevant Documents Attached 

• Annual Financial Reports for the previous three years. 

• Annual General Meeting Minutes and Supporting Documents for the previous three years. 

• Long Term Maintenance Plan 

Body Corporate Manager 

The body corporate manager is Terri Churton of Alleviate Accounting Limited. The contact details are 

phone: 027 766 0332, and email: admin@allevi8.co.nz. 

 

Signed by seller or person 

authorised by seller: 

 

Name: Nathan Reeve for Dead Dog Bay Limited 

Date:  26 September 2024 
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Compilation Report
Woburn House Body Corporate 341454
For the year ended 31 March 2024

Compilation Report to the Partners of Woburn House Body Corporate 341454.

Scope

On the basis of the information provided, we have compiled the financial statements of Woburn House Body Corporate 341454
for the year ended 31 March 2024. Our work has been carried out to the professional standards promulgated by Chartered
Accountants Australia and New Zealand, in particular, Service Engagement Standard No. 2: Compilation of Financial
Information. The financial statements have been prepared as a special purpose report in accordance with the accounting
policies described in the Notes to these financial statements.

Responsibilities

The Body Corporate Committee is solely responsible for the information contained in the financial statements and has
determined that the Special Purpose Reporting Framework and accounting policies used is appropriate to meet its needs and
for the purpose that the financial statements were prepared.

The financial statements were prepared exclusively for the Body Corporate's benefit. We do not accept responsibility to any
other person for the contents of the financial statements.

No Audit or Review Engagement Undertaken

Our procedures use accounting expertise to undertake the compilation of the financial statements from information you
provided. Our procedures do not include verification or validation procedures. No audit or review engagement has been
performed and accordingly no assurance is expressed.

Independence

We have no involvement with Woburn House Body Corporate 341454 other than for the preparation of financial statements,
secretarial duties, bookkeeping, and management reports and offering advice based on the financial information provided.

Disclaimer

We have compiled these financial statements based on information provided which has not been subject to an audit or review
engagement. Accordingly, we do not accept any responsibility for the reliability, accuracy or completeness of the compiled
financial information contained in the financial statements. Nor do we accept any liability of any kind whatsoever, including
liability by reason of negligence, to any person for losses incurred as a result of placing reliance on these financial statements.

                                                          

Alleviate Accounting Limited
100 Grafton Road
Thames

Dated: 24 September 2024



These financial statements have been prepared without conducting an audit or review engagement, and should be read in conjunction with the
attached Compilation Report.
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Statement of Profit or Loss
Woburn House Body Corporate 341454
For the year ended 31 March 2024

2024 2023

Revenue
Levies and Interest - Unit Holders 104,900 104,900

Insurance Levies 157,808 99,000

Interest - Bank 1,686 834

Total Revenue 264,393 204,734

Less Expenses
Common Expenses

Bank Fees 212 232

Building Management 14,093 14,760

Fire Alarm Monitoring 1,020 1,105

Gas Supply 11,084 5,435

General Expenses 254 235

Insurance 133,890 95,696

Mechanical Services & Aircon 15,287 4,174

Repairs & Maintenance 35,146 26,014

Secretarial Services 14,100 10,950

Valuation Fees 1,155 -

Water Rates 5,604 6,525
Total Common Expenses 231,844 165,126

Office Floor Specific Expenses
Cleaning 4,129 2,731

Electricity 8,031 5,162

Lift Servicing 9,639 7,745

Lift Phone - 159

Repairs & Maintenance 2,601 2,007
Total Office Floor Specific Expenses 24,400 17,805

Total Less Expenses 256,244 182,931

Profit (Loss) Before Adjustments 8,149 21,803

Net Profit (Loss) for the Year 8,149 21,803



These financial statements have been prepared without conducting an audit or review engagement, and should be read in conjunction with the
attached Compilation Report.
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Balance Sheet
Woburn House Body Corporate 341454
As at 31 March 2024

NOTES 31 MAR 2024 31 MAR 2023

Assets
Current Assets

Cash and Bank
ANZ Operating Account 17,820 26,251

ANZ Savings Account 120,856 86,670
Total Cash and Bank 138,676 112,921

Accounts Receivable 2,411 -
Total Current Assets 141,087 112,921

Total Assets 141,087 112,921

Liabilities
Current Liabilities

Trade and Other Payables 4,470 5,699

GST Payable 4,125 2,462

Insurance Advance 19,582 -
Total Current Liabilities 28,177 8,161

Total Liabilities 28,177 8,161

Net Assets 112,909 104,760

Equity
Equity as per Statement 112,909 104,760

Total Equity 112,909 104,760



These financial statements have been prepared without conducting an audit or review engagement, and should be read in conjunction with the
attached Compilation Report.

Annual Report Woburn House Body Corporate 341454                                                                                                                                                                                                       Page 6 of 8

Statement of Changes in Equity
Woburn House Body Corporate 341454
For the year ended 31 March 2024

2024 2023

Equity
Opening Balance 104,760 82,957

Increases
Profit for the Period 8,149 21,803
Total Increases 8,149 21,803

Total Equity 112,909 104,760

2024 2023

Apportionment of Equity
Unit 1 38,547 37,926

Unit 2 24,874 21,162

Unit 3 24,874 18,449

Unit 18 13,730 13,706

Unit 19 10,884 13,517

Total Apportionment of Equity 112,909 104,760



These financial statements have been prepared without conducting an audit or review engagement, and should be read in conjunction with the
attached Compilation Report.
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Notes to the Financial Statements
Woburn House Body Corporate 341454
For the year ended 31 March 2024

1. Statement of Accounting Policies

Woburn House Body Corporate 341454

Reporting Entity

These are the financial statements of Woburn House Body Corporate 341454, a registered Body Corporate under the Unit Titles
Act 2010.  

This special purpose financial report was authorised for issue in accordance with the Chairperson's instructions.

Basis of Preparation

These financial statements have been prepared in accordance with the Special Purpose Framework for use by For-Profit
Entities (SPFR for FPEs) published by Chartered Accountants Australia and New Zealand. 

The financial statements have been specifically prepared for the purposes of reporting the financial results of the
Body Corporate in accordance with the Unit Titles Act 2010 and for meeting the Body Corporate's income tax filing
requirements.

Measurement Base

These financial statements have been prepared on a historical cost basis, unless otherwise mentioned in the below
accounting policies. Accrual account is used to match revenue earned with expenditure incurred. The financial statements are
presented in New Zealand dollars (NZ$) and all values are rounded to the nearest NZ$, except when otherwise indicated.

Changes in Accounting Policies

There have been no changes in accounting policies. Policies have been applied on a consistent basis with those of the previous
reporting period.

2. Audit

   These financial statements have not been audited.

3. Contingent Liabilities

At balance date there are no known contingent liabilities (Last year: Nil).

4. Related Parties

The Body Corporate charged levies to the Unit Owners in accordance with the budget approved at the more recent Annual
General Meeting or subsequent Special General Meeting.

5. Revenue Recognition

Body Corporate Levies are recognised as revenue in the financial period to which the levies relate.

Interest revenue is recognised as the interest is accrued and gross of resident withholding tax deducted.

6. Accounts Receivable



Notes to the Financial Statements

These financial statements have been prepared without conducting an audit or review engagement, and should be read in conjunction with the
attached Compilation Report.
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Receivables are stated at their estimated realisable value. Bad debts are written off in the year in which they are identified.

7. Income Tax

According to the tax principle of mutuality, the raising of levies for the purpose of meeting common expenses on behalf of
unit-owners is not subject to income tax.

8. Goods and Services Tax

All amounts are stated exclusive of goods and services tax (GST) except for accounts payable and accounts receivable which
are stated inclusive of GST.

9. Insurance Advances

The Unit Owners have agreed to increase insurance levies to establish an insurance reserve, in anticipation of a significant rise in
insurance premiums. As of the balance date, the insurance advances include:

2024 2023

Insurance Advances
Unit 1 6,685 -

Unit 2 4,314 -

Unit 3 4,314 -

Unit 18 2,381 -

Unit 19 1,888 -

Total Insurance Advances 19,582 -







Woburn House Body Corporate 341454 
Statement of Financial Performance 

For the Year ended 31st March 2023 

REVENUE 

Levies and Interest - Unit Holders 
Insurance Levies 
Interest - Bank 

Less Common Expenses 
Bank Charges 
Building Management 
Engineering Reports 
Fire Alarm Monitoring 
Gas 
General Expenses 
Insurance (net of recoveries) 
Mechanical Services and Aircon 

Repairs and Maintenance 
Secretarial Services 
Valuation fee 
Water Rates 

Office Floor Specific Expenses 
Cleaning 
Electricity 

Lift Servicing 
Lift Phone 
Repairs and Maintenance 

Total Expenses 

NET SURPLUS 

2023 2022 

$ $ 

 104,900 89,600 

99,000 111,117 

834 96 

204,734 200,851 

232 222 
14,760 14,127 

1,925 
1,105 1,020 
5,435 8,664 

235 446 

95,696 93,376 
4,174 13,023 

26,014 14,192 

10,950 12,860 
1,000 

6,525 5,447 

165,126 166,302 

2,731 2,322 

5,162 5,192 

7,746 7,462 

159 710 
2,007 278 

17,805 15,964 

182,931 182,266 

$21803 $18,547 



Woburn House Corporate 341454 
Statement of Movements in Equity 
For the Year Ended 31st March 2023 

EQUITY AT START OF PERIOD 

SURPLUS & REVALUATIONS 

Net Surplus for the Period 

Total Recognised Revenues & Expenses 

EQUITY AT END OF PERIOD 

APPORTIONMENT OF EQUITY 

Unit I 
Unit2 
Unit 3 
Unit 18 
Unit 19 

2023 

$ 

82,957 

21,803 

21.803 

$104,760 

37,926 
21,162 
18,449 
13,706 
I 3,517 

$104,760 

2022 

$ 

64,410 

18,547 

18,547 

$82,957 

30,574 
16,347 
13,634 

9,933 
12,469 

$82,957 



Woburn House Body Corporate 341454 
Statement of Financial Position 

As at 31 March 2023 

CURRENT ASSETS 

ANZ Bank - Operating Account 
-Savings Account

Accounts Receivable
Total Current Assets 

TOTAL ASSETS 

CURRENT LIABILITIES 
Accounts Payable 
GST Payable 
Total Current Liabilities 

TOT AL LIABILITIES 

NET ASSETS 

Represented by: 

EQUITY as per Statement 

2023 2022 

$ $ 

26,251 11,738 
86,670 72,336 

5,646 
112,921 89,720 
112,921 89,720 

5,699 4,233 
2,462 2,530 
8,161 6,763 

8,161 6,763 
$104,760 $82,957 

$104,760 $82,957 

The accompanying notes form part of these Financial Statements and should be read in conjunction 
w;th the reports

�� 

Secretary ___________ _ 

Dated this f �day of 0� 2023



Body Corporate 341454 
Notes to the Financial Statements 

For the year ended 31 March 2023 

NATURE OF BUSINESS: Management of Building at 40-44 Bloomfield Terrace, Lower Hutt 

ACCOUNTING POLICIES 

The business qualifies for differential reporting. The business has taken advantage of all financial 
reporting exemptions. There have been no changes in accounting policies. All policies have been 
applied on bases consistent with those used in the previous year. 

The measurement base adopted is historical cost, except where otherwise noted 111 the accounts. 
Accrual accounting is used to recognise expenses and revenues when they occur. 

Accounts receivable are stated at their estimated net realisable value. 

Items of income and expenditure aire stated exclusive of goods and services tax. Where shown in the 
statement of financial position, accounts payable and accounts receivable are GST inclusive. 

TAXATION 

According to the tax principle of mutuality, the raising of levies for the purpose of meeting common 
expenses on behalf of the unit-owners is not subject to income tax. 





Woburn House Body Corporate 341454 
Compilation Report 

For the Year Ended 31st March 2022 

Compilation Report to the Owners of Body Corporate 341454 

Scope 

On the basis of information provided we have compiled, in accordance with Service Engagement 

Standard No. 2: Compilation of Financial Information, the financial statements of Body Corporate 
341454 for the period ended 31 March 2022. These financial statements have been prepared in 
accordance with the policies as detailed in the Notes to the financial statements. 

Responsibilities 
The Body Corporate Committee is solely responsible for the information contained in the financial 
statements and has detennined that the accounting policies used are appropriate to meet its needs and 
for the purpose that the financial statements were prepared. 

The financial statements were prepared exclusively for the Body Corporate's benefit. We do not 
accept responsibility to any other person for the contents of the financial statements. 

No Audit or Review Engagement Undertaken 
Our procedures use accounting expertise to undertake the compilation of the financial statements 
from information provided. Our procedures do not include verification or validation procedures. 

No audit or review engagement has been performed and accordingly no assurance is expressed. 

Disclaimer 

As mentioned earlier in our report, we have compiled the financial information based on information 
provided to us which has not been subject to an audit or review engagement. Accordingly, 
neither we, nor any of our employees accept any responsibility for the reliability, accuracy or 

completeness of the compiled financial information nor do we accept any liability of any kind 

whatsoever, including liability by reason of negligence, to any person for losses incurred as a 
result of placing reliance on the compiled financial information. 

f JiJll
Peter Willis Consulting Limited 

Lower Hutt 

19 September 2022 



Woburn House Body Corporate 341454 
Statement of Financial Performance 

For the year ended 31 March 2022 

REVENUE 

Operating Levies 
Insurance Levies 
Interest received (net) 

Less Common Expenses 

Bank Charges 
Building Management 
Engineering Consultancy 
Fire Alarm Monitoring 
Gas 
General Expenses 
Insurance (net of recoveries) 
Insurance Premium Funding 
Mechanical Services and Aircon 
Repairs & Maintenance 
Replacement of Main Entry Doors 
Secretarial Services 
Valuation Fee 
Water Rates 

Office Floors Specific Expenses 

Cleaning 

Electricity 
Lift Servicing 
Lift Phone 
Repairs & Maintenance 

Total Expenses 

NET SURPLUS 

2022 2021 

$ $ 

89,600 174,215 
111,117 49,770 

96 57 

200,813 224,042 

222 222 
14,127 14,484 

1,925 
1,020 975 
8,664 9,687 

446 148 
93,376 89,569 

524 
13,023 7,781 
14,192 30,654 

14,122 

12,860 9,650 

1,000 
5,447 3,011 

166,302 180,827 

2,322 2,236 

5,192 6,299 

7,462 7,664 
710 711 

278 3 050 
15,964 19960 

182,266 200,787 

$18,547 $23,255 



Woburn House Corporate 341454 
Statement of Movements in Equity 

For the Year Ended 31st March 2022 

EQUITY AT START OF PERIOD 

SURPLUS & REVALUATIONS 

Net Surplus for the Period 

Total Recognised Revenues & Expenses 

EQUITY AT END OF PERIOD 

APPORTIONMENT OF EQUITY 

Unit I 
Unit 2 
Unit 3 
Unit 18 
Unit 19 

2022 

$ 

64,410 

18,547 

18,547 

$82,957 

30,574 
16,347 
13,634 

9,933 
12,469 

$82,957 

2021 

$ 

41,155 

23,255 

23,255 

$64,410 

24,700 
12,108 
9,395 
7,593 

10,614 
$64,410 



Woburn House Body Corporate 341454 
Statement of Financial Position 

As at 31 March 2022 

CURRENT ASSETS 

ANZ Bank - Operating Account 
-Savings Account

Prepaid Expenses 
Accounts Receivable 
Total Current Assets 

TOTAL ASSETS 

CURRENT LIABILITIES 

Accounts Payable 
Levies in Advance 
GSTPayable 
Total Current Liabilities 

TOT AL LIABILITIES 

NET ASSETS 

Represented by: 

EQUITY as per Statement 

2022 2021 

$ $ 

11,738 30,974 
72,336 49,797 

1,119 
5,646 

89,720 81,890 
89,720 81,890 

4,233 16,565 
788 

2,530 127 
6,763 17,480 

6,763 17,480 
$82,957 $54,410 

$82,957 $64,410 

The accompanying notes form patt of these Financial Statements and should be read in conjunction 
with the reports contained herein. 

Sec,et,ry 
; Lwil 

Dated this '2._',�ay of '>'0� 2022



Body Corporate 341454 
Notes to the Financial Statements 

For the year ended 31 March 2022 

NATURE OF BUSINESS: Management of Building at 40-44 Bloomfield Terrace, Lower Hutt 

ACCOUNTING POLICIES 

The business qualifies for differential reporting. The business has taken advantage of all financial 
reporting exemptions. There have been no changes in accounting policies. All policies have been 
applied on bases consistent with those used in the previous year. 

The measurement base adopted is historical cost, except where otherwise noted 111 the accounts. 
Accrual accounting is used to recognise expenses and revenues when they occur. 

Accounts receivable are stated at their estimated net realisable value. 

Items of income and expenditure are stated exclusive of goods and services tax. Where shown in the 
statement of financial position, accounts payable and accounts receivable are GST inclusive. 

TAXATION 

According to the tax principle of mutuality, the raising of levies for the purpose of meeting common 
expenses on behalf of the unit-owners is not subject to income tax. 



























 

 

WOBURN HOUSE BODY CORPORATE 341454 
 

MINUTES OF THE 2022 ANNUAL GENERAL MEETING OF THE BODY  
CORPORATE HELD ON FRIDAY, 7 OCTOBER 2022 AT 2.30 P.M. 

IN THE MEETING ROOM OF PINNACLE CORPORATION, 
LEVEL THREE, WOBURN HOUSE, 44 BLOOMFIELD TERRACE, LOWER HUTT 

 
 

Present: 
 
Jon Beere (Unit 1), Geoff Cox (Unit 18) and Pam Illingworth (representing Units 2 and 19). In 
attendance Peter Willis (Secretary) and Gordon Yates (Building Manager).  
 
Apologies 
 
Nathan Reeve (Units 2 and 19) and Sharon Rowell (Unit 3)  
 
Proxies 
 
Nathan Reeve appointing Grant Tregurtha.  Unfortunately Grant was unable to attend the 
meeting and sent one of his work colleagues, Pam Illingworth in his place.  
         
1. Election of Chairperson. 
 
It was moved by Jon Beere, seconded by Pam Illingworth that Geoff Cox be re-elected 
Chairperson of the Body Corporate. Carried. 
 
2. Approval of Minutes. 
 
It was moved by Jon Beere, seconded by Geoff Cox that the Minutes of the Annual General 
Meeting of the Body Corporate held on 21 October 2021 as circulated be approved.  Carried. 
 
3. Matters arising from the Minutes. 
 

• Minute 10.1 – new ground floor tenant.  Jon Beere reported the new tenant in the 
northern space on the ground floor hoped to have his fit out completed and to move in by 
the end of the year. 

• Minute 10.2 Access requests by trades and service providers.  Jon informed the 
meeting there had been a significant reduction in trades people and service providers 
requiring access to other levels of the building attempting to obtain this from his reception 
staff and thanked members of the Body Corporate and their tenants for their assistance. 

        
4. Secretary’s Report 
 
The Secretary’s report was noted. A copy is attached to the file copy of the minutes of this 
meeting.  There was no discussion. 
 
5. Adoption of Financial Reports for the year ended 31 March 2022 
 
It was moved by Geoff Cox, seconded by Jon Beere that the Financial Reports for the year as 
circulated showing equity at 31 March 2022 of $82,957 be approved. 
 
Jon enquired as to the reasons for an increase in the cost of mechanical services and in the cost 
of provision of Secretarial services.  Gordon and Peter agreed to look into the reasons for these 
increases respectively and to report back.    
 
        ACTION: GORDON/PETER 



 

 

 
 
There being no further discussion the motion was put and carried. 
     
6. Election of Body Corporate Committee 
 
It was moved by Geoff Cox, seconded by Jon Beere that the designated representatives of Unit 
Owners be elected to form the Body Corporate Committee. Carried. 
 
7. Appointment of Auditor. 
 
It was moved by Geoff Cox, seconded by Jon Beere that the Body Corporate shall not engage 
an Auditor or Accountant’s Review for the current financial year or for the financial year 
commencing 1 April 2023.  Carried. 
 
8. Building Maintenance and Related Matters 
 
8.1 Building Manager’s Report.  Gordon Yates had provided a written report a copy of which 
is attached to the copy of the Minutes of this meeting together with an updated Long Term 
Maintenance Plan.   
 
Gordon commented on his report in particular his reference to the deterioration of the verandah.  
As indicated in the report the replacement cost was estimated at $120,196 plus GST.   
 
The three options set out in Gordon’s report were considered together with the further option of 
the complete removal of the verandah which is permissible in terms of HCC requirements.  This 
would necessitate the relocation of heat pumps a number of which had been placed on the 
verandah by tenants without authority.  These would need to be relocated to the roof of the 
building.  Gordon was asked to work out which heat pumps related to which tenancies and report 
back to the owners.   
 
         ACTION: GORDON 
 
Should the current verandah be removed completely it was suggested a small replacement 
verandah over the main entrance to the building be installed.  Gordon suggested engaging the 
services of an architect but it was suggested that in the first instance he approach a canopy 
supply firm to obtain a quote.  It was noted a permit may be required for the demolition and 
replacement of the verandah. 
 

ACTION: GORDON 
 
It was agreed  the allowance on the LTMP for verandah repairs of $120,000 in year two (2024) 
be deleted and replaced with $60,000 as an estimated cost of demolition and replacement with a 
smaller canopy. 
 
Gordon went on to refer to the need for a repaint of the building.  The indicative cost of painting 
would be in the order of $20K but he had been informed that scaffolding cost $44K.  The draft 
LTMP allowed for exterior painting at a cost of $80,000 in year 3 (2025).  It was agreed this 
remain but the repaint be scheduled after the verandah removal and canopy installation had 
been completed.  It was also agreed that the other items in the draft LTMP being $6,000 for a 
four year upgrade in 2024, $30,000 for work in the stairwells in 2027 and $150,000 for lift 
replacement in 2028 remain on the plan.  
 
8.2  Time Clock.  Gordon informed the meeting that following the decision by the Government 
to establish a ninth statutory holiday each year (Matariki) the current time clock which was no 
longer being supported and could only cope with eight settings would need replacement.  Gordon 
had obtained quotes and recommended the quote from Titanium Security for the installation of a 



 

 

new time clock at a cost of $2,400 plus GST be accepted.  It was moved by Jon Beere, 
seconded by Geoff Cox that the Titanium proposal be accepted. Carried. 
 
Gordon pointed out this would necessitate new tags being acquired and suggested 100 be 
purchased.  The Body Corporate will bear the cost of providing two tags for each tenant and any 
additional tags required by owners/tenants will be supplied at a cost of $20 (inc GST) each. 
 
Northern Boundary Fence. The deterioration of the post and rail fence along the northern side of 
the carpark was discussed.  The railings are showing significant deterioration.  Jon Beere had 
had informal discussions with a representative of the next door owner who had indicated they 
would be prepared to go halves with the Body Corporate on the cost of remedial work.  Jon 
indicated that he would ask the builder currently working on the ground floor to provide a quote.  
Gordon will also obtain a quote. 
 
        ACTION:  JON/GORDON 
 
Once quotes are to hand Gordon will approach the owner of the next door property to obtain 
approval to proceed. 
 
        ACTION: GORDON 
 
It was then moved by Jon Beere, seconded by Geoff Cox that the Building Manager’s report be 
noted and the Long Term Maintenance Plan as modified by adopted. Carried. 
 
9. General Business 
 
9.1 Cleaning.  Jon enquired whether the Body Corporate was satisfied with the work of the 
current cleaners and whether it was part of their scope of work to clean the pavement outside the 
front entrance to the building.  Gordon informed the meeting this should be part of the cleaners’ 
responsibility and he will follow up. Gordon also informed the meeting that the scope of work 
currently provided for a weekly clean of the foyer and lifts and a monthly clean of the windows.   
 
        ACTION:  GORDON 
 
 
9.2 Lift Interiors.  Geoff pointed out the lift interiors needed a coat of paint and repairs to the 
carpet tiles.  Gordon agreed to action this. 
 
        ACTION: GORDON 
 
9.3 Wear on stair carpet.  Pam pointed out there was wear in some parts of the stair 
carpeting which could be a hazard.  Gordon agreed to check this out and attend to remedial work 
as required. 
 
        ACTION: GORDON 
 
There being no further business the Chairperson declared the meeting closed at 3.35 p.m.  
 
 
 
 
 
 
_____________________________________________ 
Chairperson 

 











WOBURN HOUSE BODY CORPORATE 341454 
 

MINUTES OF THE 2021 ANNUAL GENERAL MEETING OF THE BODY  
CORPORATE HELD ON FRIDAY, 15 OCTOBER 2021 AT 2.30 P.M. 

IN THE MEETING ROOM OF PINNACLE CORPORATION, 
LEVEL THREE, WOBURN HOUSE, 44 BLOOMFIELD TERRACE, LOWER HUTT 

 
 

Present: 
 
Jon Beere (Unit 1), Dave Robinson (Unit 2), Geoff Cox (Unit 18) and Grant Tregurtha 
(representing Unit 19). In attendance Peter Willis (Secretary) and Gordon Yates (Building 
Manager). 
 
Apologies 
 
Sharon Rowell (Unit 3) and Nathan Reeve (Unit 19). 
 
Proxies 
 
Nathan Reeve appointing Grant Tregurtha  
         
1. Election of Chairperson. 
 
It was moved by Jon Beere, seconded by Grant Tregurtha that Geoff Cox be re-elected 
Chairperson of the Body Corporate. Carried. 
 
2. Approval of Minutes. 
 
It was moved by Jon Beere, seconded by Geoff Cox that the Minutes of the Annual General 
Meeting of the Body Corporate held on 7 August 2020 as circulated be approved.  Carried. 
 
3. Matters arising from the Minutes. 
 
There were no matters arising from the Minutes. 
        
4. Secretary’s Report 
 
The Secretary’s report was noted. A copy is attached to the file copy of the minutes of this 
meeting.  There was no discussion on the Secretary’s report. 
 
5. Adoption of Financial Reports for the year ended 31 March 2021 
 
It was moved by Grant Tregurtha, seconded by Jon Beere that the Financial Reports for the 
year as circulated showing equity at 31 March 2021 of $64,410 be approved.  Carried. There 
was no discussion on the Financial Reports 
     
6. Election of Body Corporate Committee 
 
It was moved by Geoff Cox, seconded by Jon Beere that the designated representatives of Unit 
Owners be elected to form the Body Corporate Committee. Carried. 
 
7. Appointment of Auditor. 
 
It was moved by Grant Tregurtha, seconded by Geoff Cox that the Body Corporate shall not 
engage an Auditor or Accountant’s Review for the current financial year or for the financial year 
commencing 1 April 2022.  Carried. 
 
 



 
8. Building Management and Related Matters 
 
8.1 Building Manager’s Report.  Gordon Yates had provided a written report a copy of which 
is attached to the file copy of the Minutes of this meeting together with an updated Long Term 
Maintenance Plan.   
 
Gordon commented on his report and made reference to the continuing problems with leaks 
coming through the window surrounds on Level 2 and possibly Level 1.  He also informed the 
meeting that when window problems had been addressed earlier in the year on the south side of 
the building, the Contractor had been very concerned to discover that several windows were 
loose to the point that they could possibly fall out.  These had been attended to but there may 
well be others in a similar condition. 
 
Gordon has made arrangements with Gavin Burgess that the next time a cherry picker is on site, 
Gavin will check all the windows in the building and will take appropriate action to ensure safety. 
 
It was agreed all non-essential work be deferred in the meantime in order to minimise the need 
for a special levy. This includes the laying of carpet tiles in the ground floor foyer and the lifts.  
 
8.2  Long Term Maintenance Plan.  Gordon informed the meeting that the allowance of $150K 
in the LTMP for upgrading the verandah in year two (2022/23) may not be necessary.  He intends 
undertaking further research to ascertain the extent of maintenance/upgrading necessary and the 
likely cost with a view to spreading work over a period of time.  Gordon added the allowance of 
$80K for repainting the building in year 3 should remain in the LTMP but could be reviewed 
closer to time.  The policy of six monthly washdowns of the building continued to extend the life 
of the paintwork. 
 
9. Insurance 
 
The Secretary, Peter Willis informed the meeting the decision made last year and re-affirmed in 
the budget Resolution in March of this year to have a separate levy for the estimated cost of 
insurance renewal tied into the annual renewal date of 30 June each year rather than 31 March 
was achieving its aim.  An extra levy had had be struck to cover a significant increase in the 
2021/22 renewal premium brought about by a re-valuation of the building.  Another re-valuation 
should not be necessary for another two years although this cannot be guaranteed.  The levies 
for 2022/23 insurance renewal are kept in the Body Corporate’s serious saver account with ANZ 
and amounted to $32K plus accrued interest at the date of the meeting. 
 
10. General Business 
 
10.1 New Ground Floor Tenant. Jon Beere informed the meeting that a clinical dental 
technician who is currently occupying part of the space on the south side of the ground floor will 
shortly be moving to occupy all of the northern space.  Plans are in with Council for an extensive 
fit out. Jon is proposing engaging an independent engineer to check the plans.  Gordon will need 
to approve these on behalf of the Body Corporate. 
 
       ACTION: JON/GORDON 
 
Jon added the tenant will require a door from the ground floor foyer into the tenancy.  It was 
agreed this should not pose a problem as there had previously been a door in the intended 
location of the new one. 
 
10.2 Access requests by Tradespeople and Service Providers.  Jon drew the attention of the 
meeting to the ongoing problem of tradespeople and service provides requiring access to other 
levels of the building attempting to obtain this from his reception staff who were not in a position 
to assist.  Gordon explained to the meeting that although it was Body Corporate policy that all 
ongoing service providers e.g. electricity suppliers etc be provided with access instructions the 
message seemed to be getting lost with changes in service provider staff.   
 



 
 
 
It was agreed it was the responsibility of owners that either they or their tenants provide trades 
people and other service providers with access information.  It was also agreed that should 
reception staff in ground floor tenancies be approached for access information to other floors of 
the building or to common areas they request the callers to contact Gordon Yates who will either 
arrange access himself or refer the caller to the owner/tenant concerned. 
 
10.3 Car parking. Concern was expressed at the increase in illegal parking in the carparks thus 
depriving those entitled to parks from using them.  It was agreed Gordon investigate the cost and 
feasibility of having a barrier fence installed together with a sliding gate which could be accessed 
remotely.   
 
Peter pointed out it would be necessary to fund this installation by way of special levy as there 
were currently no surplus funds in the operating account available for this unbudgeted work. This 
course of action was agreed by owners present. 
 
10.4 Front Door.  In answer to a question Gordon reported the new front doors were working 
satisfactorily although the operating system will probably need an upgrade in the foreseeable 
future. 
 
10.5 Retirement of Committee Member.  Thanks were expressed to Dave Robinson who had 
acted as the designated representative for Unit 2 for many years but would be relinquishing this 
role following the sale and settlement of Unit 2 on 1 November 2021.  Dave was thanked for his 
contribution to the efficient operation of the Body Corporate during his time on the Body 
Corporate Committee. 
    
There being no further business the Chairperson declared the meeting closed at 3.30 p.m.  
 
 
 
 
 
 
_____________________________________________ 
Chairperson 

 



























Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10 Year 11

Expenditure Items Life Span 2025 2026 2027 2028 2029 2030 2031 2032 2033 2034 2025

Roof 35

Heating

Verandah 24 $80,000

Exterior

Interior

Windows

Paint External $40,777

Paint Interior

Foyer $6,000

Lifts $150,000

Stairs $30,000

Common Area Floors

Toilets

General Maintenance

Total $80,000 $40,777 $6,000 $150,000 $30,000

Annual Maintenance Plans

Repairs & Maintenance

AHI Carrier Machanical $4,232

Schindler Lifts $8,429

Cleaning $4,224

WOF Building $680

Chubb Fire Maintenance $3,046

Emergency Lighting

Fire Alarm Monitoring

The Gateman $290

Long Term Maintenance Plan        Body Corp  341454  Woburn House  40 - 44 Bloomfield Tce.  Lower Hutt 5040

All figures are estimates only.  Excluding GST.  Inflation projection:  3%.  Year is financial year to 31 March



 

 

 

 

 

 

 

 

DISCLOSURE  
STATEMENT 

1. The following information has been supplied to Capital Commercial (2013) Limited 

("Bayleys") to be made available for distribution on the vendor’s behalf to potential 

purchasers to assist purchasers with their due diligence and to use at the purchaser’s 

discretion.  

2. Bayleys and the Vendor do not warrant the accuracy or completeness of the 

information and recommends that all recipients undertake their own due diligence, 

obtain their own reports to their satisfaction and seek independent advice prior to 

committing to purchaser.  


